
JOB POSTING:  Director of Finance 

We are looking for an experienced Director of Finance (Finance Director) to perform complex 
professional and difficult administrative work in planning, organizing, and directing the 
financial activities for the Town of Gates. 

Duties: 

 Reports directly to Supervisor while supervising accounting / finance clerk  
 Oversee  internal controls, financial operations, monitoring expenditure,  developing financial 

strategies 
 Coordinate, analyze and report the financial performance to Supervisor and Town Board  
 Prepare short and long-term financial forecasts of financial performance for use with internal 

department heads and external parties 
 Provide investment and debt management, budget coordination, and facilitation of the 

annual audit. 
 Oversee audit and tax functions, coordinate activities with outside audit firms and review 

firms performance 
 Develop, implement and maintain accounting and administrative policies and procedures for 

a wide-ranging set of activities including financial accounting and reporting, employee 
relations (hiring/terminating policies) and other town policies.  

 Daily/Monthly review and reconciliation of bank & investment accounts in order to fund 
accounts properly 

 Proficiency in all aspects of public sector accounting and all pertinent GASB’s standards, SEC 
rules and regulations including Sarbanes-Oxley compliance 

 Create and maintain relationships with service providers and contractors, including banking 
institutions and accountants 

 Responsible for all municipal and human resource activities including employee benefits, 
retirement plans, municipal insurance and related activities.  

Qualifications: 

 Graduation from a four year college / university or Advanced degree in business, accounting 
or public administration and considerable experience in public or private sector finance, 
administration including some supervisory experience; or an equivalent combination of 
education and experience. 

 Must possess Integrity; honesty; understanding of data privacy standards; exceptional 
communication skills, both written and verbal; thorough understanding of business principles 
and practices; superior attention to detail; organizational skills; planning skills; problem-
solving skills; research skills; analytical skills; critical thinking skills; computer skills; multi-
tasking skills. 

 Proficient in MS office (Excel, Word, Outlook, etc.) 


